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March 5, 2021 
 
 
To:  Subrecipients  
 
Information Regarding the Next Phase of Coronavirus Relief Fund Monitoring 
 
With the completion of Cycle 3 reporting for the Coronavirus Relief Fund (CRF), the 
Department of Finance (Finance) will begin its next phase of monitoring pursuant to the 
requirements outlined in Title 2, Code of Federal Regulations sections 200.330-200.332 
and consistent with the state’s monitoring plan. The state has taken a number of steps 
to guide subrecipients on the allowable uses of the funds and in desk reviews related to 
the data reported each cycle. These efforts continue to be focused on providing 
support to local entities so that all reported expenditures are supported and meet 
federal compliance requirements.  
 
During this next phase, all subrecipients will be required to submit electronically the 
documentation used to support the expenditures reported for the CRF pass-through 
funding issued by Finance. The documentation for this phase is at the highest level. We 
do not expect the subrecipient will need to create something specific to demonstrate 
that costs meet the critical compliance requirements. Finance does not want to be 
prescriptive in what the documentation submitted looks like.  The documentation must 
include the specific records used to prepare the documents for the expenditures you 
reported, for example specific general ledger accounts, subsidiary ledgers or 
worksheets that aggregate reported expenditures. Copies of every purchase order, 
contract or invoice should not be submitted at this time. 
 
Because there are a large number of subrecipients in California, this phase will be 
completed in stages. Subrecipients will be contacted in groups to provide 
documentation to support reported expenditures. When subrecipients are contacted, 
a secure link will be provided to upload the documentation. Subrecipients will also be 
asked to identify a liaison as primary contact point should there be questions. 
 
Please begin assembling the documentation you will submit when contacted. The data 
provided should readily and easily demonstrate how the expenditures comply with 
requirements, as detailed in the CARES Act, and guidance issued by the U.S. 
Department of the Treasury and the Treasury Office of Inspector General. These 
requirements relate to expenditures to show that they: 
 
1. Are necessary expenditures incurred due to the public health emergency with 

respect to Coronavirus Disease 2019. 
2. Were not accounted for in the budget most recently approved as of March 27, 

2020. 
3. Were incurred between March 1, 2020 and December 30, 2020. 
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As Finance staff review the submitted documentation, the subrecipient may be 
contacted for clarification or to request additional information such as copies of 
contracts, receipts, or payroll records. This contact could be related to additional 
questions Finance may have or as part of a randomized review of more detailed 
information or documentation for selected subrecipients. 
 
When the review is complete, the subrecipient will be notified of the results and will 
have an opportunity to correct a future report to correct any items identified that are 
inconsistent with the CRF requirements. If the documentation appears to support the 
expenditures and meet the critical compliance requirements that will be also be noted.  
The overarching goal remains to keep the dollars in California and to take necessary 
steps to demonstrate compliance with all federal requirements. 
 
If you have any questions regarding monitoring, please contact Karis Feldkamp or 
Sue Botkin at (916) 754-3741, ext. 3167.  If you have questions regarding CRF 
requirements and reporting, please e-mail the CRF Reporting Help Desk at:  
 
Sincerely, 
 
 
 
Kristin Shelton, Chief 
Research and Analysis Unit 


